2011 0 2012
Student Handbook

Property of:

Phone #:

Email address:

In case of emergency, please notify:

Name:

Phone #:

NORTHWOOD UNIVERSITY
1114 W FM 1382
CEDAR HILL, TX 75104
(972) 291-1541

This Handbook is compiled and published by Student Services.




TABLE OF CONTENTS
Welcome Note

Phone Directory
Maps

Administration
Academics

Student Services
Policies & Procedures

Appeal Process

STUDENT RESPONSIBILITY FOR ALL RULES AND REGULATIONS

Page 3
Page 4
Page 7
Page 11
Page 25
Page 41
Page 55

Page 75

The student must become familiar with the academic and other policies, curriculum require-
ments and associated deadines as outlined in the course catalog, whether hardcopy or posted
to the university web site. The academic staff will advise the student on all matters related to
their program of study and will aid the student in the interpretation of policies whenever neces-

sary. However, it is wultimately the
the degree and the policies related thereof.

I't is also the studentds responsibility to

student 6s

the university web site as it tends to be a major communication resource and is often our pri-

mary communication with our students.

NOTIFICATION OF NON-DISCRIMINATION

Northwood admits students of any race, color, sex, national or ethnic origin, or handicap to
all the rights, privileges, pro grams and activities generally accorded or made available to stu-
dents at Northwood. It does not discriminate on the basis of race, color, sex, age, national or
ethnic origin, or handicap, in administration of its educational policies, admissions policies,
scholarships, and loan programs, employment of the faculty, and other administered programs

as specified by federal laws and regulations.

Any inquires concerning the application of these federal laws and regulations may be re-

ferred to the Provost Office of the University.

NOTES




Dean of Students will confer with the Provost to discuss the facts of the case, the sanctions and the previ- WELcoMETO NORTHWOOD UNIVERSITY
ous decisions made by the original agent, and the Board. The Dean of Students will then inform the ac-

M Il nd | are pr f our university and honored that
cused student, in writing, of the Universityods final y colleagues and | are proud of our university and honored tha

you have chosen to be a part of the Northwood family. Ours is a
unique institution and educational experience. Northwood University
was founded on a set of beliefs and values that overall, favor a socie-

DISCIPLINARY RECORDS
Disciplinary records are kept in compliance with the Family Educational Rights and Privacy Act of 1974,

as amended. Disciplinary actions are recorded in a ty based on the unchanging values of individual choice, individual
script. Records are destroyed two years following 't effort, and indi vidual responsibility. We endorse free enterprise and
years after a student is no longer attending the University. Records are kept confidential and will not be the competitive market for ideas and things as a way to ensure that.
released to outside investigative agencies unless the student releases in writing his/her permission to do To that end, this handbook will be one of the many tools that you will
so. Students must be alerted, however, that should they drop out of the university, and at a later date be able to utilize in order to help you fully develop academically and

wish to apply for readmission, any disciplinary action that appears on a record will be one determining
factor on whether the student will gain re -entry to Northwood University. Students should also be alerted
that in most cases parents will be notified of disciplinary actions.

socially during your pursuit of a degree.
Northwood believes that education is never something that one
person can do to another. It is, rather, something two or more people  Dr. Kevin Fegan
do together. This means that an educational institution is, primarily, a  Provost, Texas Campus
facilitator of knowledge. Northwood University serves this function by
bringing together a unique collection of people, who can change stu-
dentsd |ives. Use this handbook to familiarize
the people, places and events that will prepare you for both the op-
portunities and challenges that await you in and out side of the class-
room.
This handbook provides the individual student, an opportunity to
be knowledgeable and educated and to use the resources provided
by Northwood University to its fullest. The Northwood Idea is all
about the process of change and the challenging and rewarding ex-
periences that await you. We thank you for making an investment in
yourself by selecting Northwood University.




CAMPUSPHONE DIRECTORY

ACADEMICS FINANCIAL AID
Dr. Jane Konditi, Academic Dean Financial Aid Director
Hopkins Buildingééééécéléadmbler.t. . @xmmo rbAéLéleé é éé é é é.

ACADEMIC ADVISING FOOD SERVICES

Academic Counselor Joel Branch, Sodexo Manager

Lambert Buil dingééééééléedmhetrét. . @xmmo rbA&EéEe é é é é é .
ACTIVITIES & ARTS HEALTH SERVICES

Gaubert Student Act i viHKatheBowles,RiNt, BampusNurseext . 5401
ADMISSIONS é é é é é é é . -800-927-9663 Kni ght s Courts Dor r/9l51¢é¢é ¢

Silvia Correa, Admissions Director INFORMATION TECHNOLOGY

Swal well Student Uni onSuéngkukréae!T Diector . 5451
ATHLETICS Swal well Student Unionééé
Jack Allday, Athletic Director I NT6L STUDENT ADVI SOR

Fitness Center éééeéééeé éRepedRojas, IrdexnationalSrided Advisor
ATHLETIC TRAINER Lambert Commonséécééeéeéceé.
Rachel Crampton, Athletic Trainer LIBRARY

Fitness Center ééééeééé ékanétiryn Duncan, kibary.Direstdr4 0

BOOKSTORE Hach Libraryéééééeéecééeceé
Ruth Campos, Bookstore Manager PROVOST

Swal well Student Uni o nDBr.&eévinh EegangProeostiTexas Ednpus

BUSINESS OFFICE Lambert Commonsééecééeé. . é
Dollie Pope, Business Manager REGISTRAR

Lambert Commonsééeéeécéé éRaty.Soper-Shaw, RegstdaB 2

,,,,,,,,

Lambert CommonséEéeééeée é\dessaWalkerf Data Blah&6ément & Academ-

CAREER SERVICES ic Counselor

Evgeniy Gentchev, Director Career Services Lambert Commonséééééééeé. é
Butl er Building, Ste. SECORET&¥éééeée...ext. 5452
COMPUTER LAB Angela McGill, Director Housing & Security
Hopkins Buildingééééécéruwetéléer. .Bwrixltdi bgh,46St e. 102

Guard Stationééééééeééeeecé
STUDENT SERVICES

BWt2léetré éREI. . di. regx,t . St5e4.081 0 2
STUDENT SUPPORT CENTER

KiDi2gheté é@cdur. t. . xrtm XHDHEE é é

DEAN OF STUDENTS

Michael Anguiano, Dean of Students
Butl er Building, Ste.
EXCEL/STUDENT GROUPS & ORGS.
Butl er Building, St e.

JUDICIARY PROCESSFOR APPEALS

The judicial process at Northwood University is a formal method to resolve disciplinary matters. Alt-
hough most student infractions are dealt with on a one -to-one basis, there is a provision for a more formal
hearing through an appeals system. All disciplinary matters begin with a complaint filed in the Student
Services office located in the Butler Building, suite 102, by any member of the community (Northwood
and/or the Cedar Hill community at large). Each complaint is investigated and, if formal disciplinary action
is deemed necessary, then the student or group responsible for the infraction(s) will be notified that such
action is being taken by a specified staff member of the Student Services office.

CONTACT | NFORMATION
Michael Anguiano, Dean of Students
(972) 293-5408
Butler Building, Suite 102
Mondayd Friday, 8:30 am to 5:00 pm

GENERAL APPEALS
The Dean of Students and/or Student Services staff will hear cases involving:

1. Any infractions that are not categorized as residence hall, security or safety.

2. Any major infraction caused by a Greek organization or any other club or organization on campus
that cannot be resolved through Student Gover nme
(Recommendations for sanctions will be made to the Dean of Students by the faculty advisors
and the Student Government Association.)

3. All off-campus infractions as reported to the Student Services office. For example, if the Cedar
Hill City or County law enforcement agencies are called to quiet a disorderly party hosted by
Northwood students, the officers who tend to the disturbance will alert the Student Services of-
fice, and the Dean of Students will then hear the case and determine the sanctions most appro-
priate for the severity of the infraction.

UNIVERSITY JUDICIAL APPEALS BOARD

When, and/or if, the accused is dissatisfied with the sanctions imposed upon him/her by the specific
Student Services staff member, she/he may wish to have the matter heard by the University Judicial Ap-
peals Board. The Board consists of representatives from staff, faculty, student body and ex-officio mem-
ber, Dean of Students, who has no voting privileges, but who will serve as a consultant to interpret policies
and procedures of the University. The chairperson, elected by the Board, will direct the hearing. Appeals
to the Judiciary Appeals Board must be made in writing within seven days after the original hearing with
the Dean of Students.

Appeals may be of two types:

1. Appeals seeking a reexamination or review of the facts or procedures, or,

2. Appeals seeking a reexamination or review of the penalties or sanctions. The Board will rehear
the case with involved parties present at the hearing, and then, based on their interpretation of
the facts and/or sanctions, the Board may:

A. Confirm the original decision.
B. Reduce the sanction(s) originally imposed at the initial hearing with the first agent.

FINAL APPEALS

The Board will prepare a written statement to the Dean of Students of its decision. Should the student
be dissatisfied with the Boardés decision, s/ he has
appeal in writing to the Dean of Students, no | ater




IMPORTANTTELEPHONENUMBERS

NORTHWOOD UNIVERSITY LIST OF LOCAL PHYSICIANS &
1114 W. FM 1382 HOSPITALS
Cedar Hill, TX 75104
(972) 291-1541 CHARLTON METHODIST HOSPITAL
3500 W. Wheatland Rd.
EMERGENCY, FIRE, POLICE Dallas, TX 75237
(9) 911 (214) 947-7777
NON-EMERGENCY METHODIST FAMILY HEALTH CENTER
(972) 223-6111 Dr. Jaclyn Ganacias
325 Cooper Street, Ste B
CEDAR HILL FIRE DEPARTMENT Cedar Hill, TX 75104
(972) 291-1011 (972) 291-7863
POISON CONTROL DR. MIKE WILLIAMS
1-800-222-1222 513 Straus Road, Ste. A

Cedar Hill, TX 75104
RAPE CRISIS CENTER OF DALLAS COUN-

TY DR. ASHOK PATEL
4811 Harry Hines Blvd. 500 N. Highway 67
Dallas, TX 75235 Cedar Hill, TX 75104
(214) 590-0430 (972) 291-4289

BRI GHTER TOMORROWG S CareNOW & Cedar Hill
Womenoés Resource Of f i c35N.Highway 67
1015 S. Belt Line Road Cedar Hill, TX 75104
Grand Prairie, TX 75051 (972) 956-3000

(972) 263-0506
PrimaCare & Cedar Hill
CENTER FOR DOMESTIC & SEXUAL VI- 642 Uptown Blvd.

OLENCE Cedar Hill, TX 75104

1-800-799-SAFE (972) 414-1821

CRIME STOPPERS DENTIST

(214) 373-8477 or Glenn Clark, DDS & Brian G. Clark, DDS
1-877-373-8477 211 W. Beltline Rd.

Cedar Hill, TX 75104
(972) 291-4282

Texas Campus Crime Statistics Web Site
http://www.northwood.edu/tx/security/crimestats.html




REGIONAL MAP

TRANSPORTATION

The Dallas/Fort Worth Metroplex enjoys an excellent system of interstate highways and
secondary arteries.

Fifteen percent of the U.S. buying power or 41,000,000 people in 79 major markets can
be served overnight from the Cedar Hill - DFW Metroplex area. Truckload delivery to almost any
city in the country can be achieved within 48 hours.

HIGHWAYS
A U.s. 67 (4 | ane w/ s €0tyvthecNerth& &.8.287)totheBouthc c e s s
A FM 1382 (4 |l ane) aR0so provides access to |
A I'H 20 ( Shhowsveethe &ast El Paso- 10 hours to the West)
A I'H 35 ( Ok-l4&dums toshe Nbitht; Austin - 3.5 hours to the South)
A I H 45 {Shoussgotthe Bouth)
RAIL LINES
A BurlingtoSantaNFer t her n
AIRPORTS
A D/ FW International Airport: 35 minutes (app

A Love Field 30 minutes (approximately 25 mil

PUBLIC TRANSPORTATION

Dallas Area Rapid Transportation System (DART) provides a Park and Ride located at
Hwy. 67 and Hampton Road. The Red Bird Transit Center provides services throughout down-
town and connecting services to the Dallas Metroplex. Taxi service is also available in Cedar Hill
for transportation to Dallas/Ft. Worth Airport and other places in the Metroplex.

APPEAL PROCESS




CiITYy OF CEDAR HILL

COMMUNITY PROFILE

Cedar Hill is located in southwestern Dallas County in an area also known as "The Best
Southwest" region. The region includes the surrounding cities of Duncanville, DeSoto, and Lan-
caster. There is convenient access to I-20 and U.S. Highway 67. Many of the residents of Cedar
Hill commute to and from employment in Dallas and Fort Worth.

HISTORY

Cedar Hill is the oldest organized community in Dallas County and was once the temporary
county seat. Located along the Old Chisholm Trail, the town was one of the first in north central
Texas to be serviced by railroad. The city became a center of commercial activity for early set-
tlers, cowboys, and nearby farming households.

Settlement began in 1841 when the Congress of the Republic of Texas authorized W.S. Pe-
ters to locate colonists in the north central part of the Republic. In 1845, new settlers from llli-
nois came to Peters' Colony and settled in southwest Dallas County. This area provided the set-
tlers with cooler temperatures than neighboring Dallas as it was the highest point between the
Red River and the Gulf Coast. Because of the elevation and nearby cedar brakes, the settlers
named the area Cedar Hill.

In 1847, one of the first wagon trains to the Cedar Hill area brought Milton Merrifield and his
five married sons and their families. They bought land from the Trinity River to Beltline Road.
On October 5, 1854, Milton Merrifield and his wife, Margaret, donated 2 acres (situated north of
Beltline Road on Old Cedar Hill Road) for the Cedar Mountain Church house of worship. There
were five graves there, believed to be of the Hart Family. In 1856 a tornado destroyed the com-
munity, leaving only 2 houses. The Merrifield family moved into a log cabin on the Castleman
property until their house was built.

Other early wagon trains brought the families of Hart, Penn, Rape, Anderson, Stewart and
White. On March 30, 1881, the Chicago, Texas and Mexican Central Railroad paid $100 for land
through the Merrifield property. With the coming of the railroad, the community prospered and
grew in size. It is believed that the town square, owned by the Hart family, was laid out by a
railroad official. Cedar Hill is the second oldest community in the county seat and lost to Dallas
for the county seat by one vote.

GROWTH & D EVELOPMENT

Today, the population in Cedar Hill is 45,000. The Best Southwest area is experiencing a
consistent growth rate. Cedar Hill is a premier City with distinctive character where families and
businesses can flourish in a safe and clean environment.

As the #AHI Il country of the metroplex, o0 Cedar
nity enjoys many natural amenities like Lake Joe Pool and beautiful, family-friendly parks.

Successful retailers have made Cedar Hill a major shopping, dining and entertainment center
for southwest Dallas county and surrounding areas.




CAMPUS MAP

NORTHWOOD UNIVERSITY
1114 W FM 1382

Cedar Hill, TX 75104

(972) 291-19541

CAMPUS FACILITIES

Sports & Recreation

Baseball Field

Basketball Court (outdoor)

Butler Deck

Hopkins Deck

Gaubert Student Activities
Center

Gerry Garza Memorial Trails

Athletic Facility

Solarium/Atrium

Sand Volleyball Court

Soccer Field

Softball Field

Swalwell Student Union

Tennis/Basketball Court

ACADEMIC BUILDINGS
Butler Academic Building
Hach Library

Hopkins Academic Building
Lambert Commons

Patterson Memorial Chapel
Sloan Cabin

STUDENT HOUSING
Knights Row Residential Ared Menbés & Womendés Single Uni
Knights Court Residential Ared Mends & Womends Units

S

Knights Cove Residential AreaMe n 0 & Womends Units

ADDITIONAL | NFORMATION

1. Habitual violations and repeated offenses may result in suspension or revocation of campus vehi-
cle registration and driving privileges.

2. Any student who has more than three unpaid traffic fines may be required to appear before the
Dean of Students who may impose any of the sanctions available in addition to the traffic fine.

3. Ifyour vehicle is illegally parked, or has accumulated several violations, it may be towed at your
expense. You should be aware that towing agencies generally will accept only cash as payment.
Northwood accepts no responsibility or liability for any damages from towing. No grades or tran-
scripts will be sent until all fines are paid.

4. The school may add or delete specific violations as the circumstances warrant.

FINES AND PENALTIES

Standing violations will generally incur a fine of from $15.00 to $100.00. Moving violations will gener-
ally incur a fine of from $50.00 to $100.00. Driving under the influence will incur a monetary fine and
additional sanctions will be imposed by the Dean of Students. Failure to comply with the directions given
by any Security Officer or staff member will also incur a fine. Fines and sanctions for violations which risk
the safety of individuals will be determined by the Dean of Students.

SPEEDING, RECKLESS & CARELESS DRIVING VIOLATIONS
1. First violation equals a warning and fine.
2. The second violation will be cause for campus driving privileges to be suspended for a specific
length of time and a fine.
3. Third violation will be cause for a one -week suspension from classes, housing, and a fine.
4. A fourth violation may be cause for dismissal from Northwood.

APPEAL

Any traffic violation is subject to ticketing by any member of the adult or student security staff. If the
accused disagrees with the imposed ticket, he/she may appeal immediately to the Director of Security. An
appeal may be scheduled with the Director of Security within seven (7) business days of the violation or
the ticket and fine will be processed as stated. After seven (7) business days, all appeals must be made
through the Judiciary Appeals process with the Dean of Students and the Appeals board. Appeals will be
heard during weeks eight (8) and sixteen (16) of each term as necessary.

PAYMENT

All fines are charged to the studentds account.

fice. No grades or transcripts will be sent until all fines are paid.




