
 

Learning Online with Blackboard (8.0) 

 

Taking an Online Test 

1. Enter my.northwood at http://my.northwood.edu, Click the tab My Courses/Orgs, from Course List box, 

Click title of course (link) to open course, next: 

2. Click menu area where test link is housed (use course map to locate if unsure) 

 

3. Click the Test title  link  

 

 

NOTE: Course menu may have designated 

menu item called “Tests” or “Quizzes” 

where test links will be found.  If unsure, 

use course map or contact the instructor. 

http://my.northwood.edu/


4. Click Ok to begin test/quiz 

 

5. Review all test descriptions and instructions  

 

 
 
 
 
 
 
 
 
 
 
 

NEVER use browser Back button 

while taking a test. 



6. Answer each question and click, Save button—Click Ok button to record answer and return to test and 
next question (student is able to return to a question to change answer and re-save) 

 
 

7. Click  icon to view question completion status before submitting .  The image below indicates 
questions 1 and 2 are answered and saved; questions 3 – 15 are yet to be completed. 

 
 
 
 
 
 
 
 
 
 
 
 
 

It is good practice to ALWAYS be as prepared to take an online test as you 

would be to complete the test in class.  Typically instructors will create limits 

that will not allow for each question and answer to be researched in order for 

an answer to be given.   



 
8. Click Submit and OK to confirm assessment submission and forward test for grading.  Clicking Save will 

NOT forward test for grading….student must click Submit button to complete assessment properly. 

 
 

9. Click OK to review results immediately—if any question type (such as essay) is a question type used in 
the test, the test grade will NOT be available until instructor has completed grading.  If the test is 
completely objective and the instructor sets the test for results to be immediately available the score 
will display.  The instructor may set the results to be completely un-viewable until a later date or may 
share score, correct answers, answers given and any feedback associated with test questions. 

 
 

 
 
 
 
 
 
 
 
 
 
 



10.  Confirm submission by viewing My Grades 

 

11. An icon, green square with an exclamation point inside, indicates assignment submission. 

 

Summary:   
 Login to my.northwood.edu, Click My Courses/Orgs tab, Click Course Title link,  
 Click course menu item when test/quiz link is housed (if the location is unknown, use course 

map in its expanded view to locate the link);  
 Click test/quiz title 
 Click Ok to begin test (do NOT use Back button from this point until test is completed) 
 Review directions and instructions 
 Answer questions and click Save button to record answers 
 Click icon at onset of test questions to review completion status of each question 
 When test is completed, click Submit button 
 Click Ok to review results 
 If results are not immediately available, review through My Grades 

If a test  link cannot be located - contact course instructor. 


