
 

Learning Online with Blackboard (8.0) 

 

Submitting an Assignment Through a Course Assignment Link  

1. Enter my.northwood at http://my.northwood.edu, Click the tab My Courses/Orgs, from Course List box, 

Click title of course (link) to open course, next: 

2. Click menu area where assignment link is housed (use course map to locate if unsure) 

 

3. Click the assignment title or View/Complete link to open the assignment submission screen 

 

 

 

http://my.northwood.edu/


4. Upload Assignment Screen 

 

 

 

 

 

 

a. Communicate comments to instructor regarding assignment (optional) 
b. Click Browse – following Attach local file window, locate file using Choose File pop-up 

 
 
 
 

 
 



c. Click file and highlight, click Open Save to add another file prior to submission 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 

d. File path will appear in Browse window 
 

 
 

e. To add another file, Click Save and then return to assignment upload screen and Click Add 
Another File 

f. To forward the file for grading, Click Submit 
 

 

 

 

 

 



5.  To confirm submission, check your My Grades – Click Course Tools from Tools on course menu, Click 

My Grades link 

 

6. An icon, green square with an exclamation point inside, will appear indicating the assignment 

submission and its availability for instructor grading. 

 

Summary:   
 Login to my.northwood.edu, Click My Courses/Orgs tab, Click Course Title link,  
 Click course menu item when assignment link is housed (if the location is unknown, use course 

map in its expanded view to locate the link);  
 Click assignment title or View/Complete link to open upload submission screen; 
 Click “Browse” associated with attach local file; 
 Locate file, click to highlight in choose file window, click open 
 Click Save to add another file 
 Click Submit to forward assignment for grading 

 
If an assignment link cannot be located - contact course instructor. 


