I Leaming Online with Blackboard (8.0)

Posting a Discussion Thread

1. Enter my.northwood at http://my.northwood.edu, Click the tab My Courses/Orgs, fromn Course List box,
Click title of course (link) fo open course, next:

2. Click "Discussion Board” from course menu
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3. Click the ftitle of the Discussion to open the board
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Click title of Discussion Board
Click +Thread (Add Thread)
Complete Add Thread Page

A Course Map Click Submit

@) Refresh
@) Detail view
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4, Click +Thread
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5. Complete Add Thread Screen — add a subject title and your comments in the Message box.
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Add your comments for posting to the discussion here.

Use the tools of the message editor to add files,

change/emphasize font with size or color, add h

audio/video/flash files. Add links to the web, add
tables, highlight and add formatting.

This link opens a document that details the tools and
their uses. zl

“[Path: body » p » font




6. To add thread to discussion board, Click Submit
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Click Save to save a draft of this message. Click Submit to submit the post. Click Cancel to quit
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7. Post will be added to discussion and will appear as demonstrated in this example image. To open a
thread, click its fitle. You can then read what has been added and reply to comments.
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Note: Clicking Save instead of Submit creates a “draft” post. Use this fool to begin comments and
return later to finish and post to discussion board.

Summary:
e Login to my.northwood.edu, Click My Courses/Orgs tab, Click Course Title link,
e Click Discussion Board fromn course menu (or click Communication from Tools box and then
Discussion Board);
o Click board title
e Click +Thread, complete Add Thread screen
¢ Click Submit to publish to board; Click Save to create draft to finish later and then submit



