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The opening screen of a course  Harvard Case Packet.   

 

1. To begin navigation through the packet, choose one 

a. click the list view tool  located top-left of screen adjacent to Home   

b. click the right-facing pointer in the middle right/left of the screen  

c. click on the Paper Icon trail at the bottom of the screen  

d. double-click image 
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2.  From the List View, a. click a thumbnail to highlight the case and b. click the preview tool to open 

 

 

 

Case file opens in the content frame of the course.  
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3. Click right-facing (or left) pointer to preview cases, double click case to open 

 

 

 

 

 

 

Case file opens in the content frame of the course.  
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4. Click a file image icons to preview cases, double-click file image to open 

 

 

 

 

 

 

Case file opens in the content frame of the course.  
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5. An opened case file can be managed with the following tools, 

 

a. Move through case files 

b. Save individual or entire packet 

c. Print individual case files or entire packet 

d. Open case in a new window 
e. Move through pages of a case 

f. Decrease or increase magnification of the entire page 

g. Click to scroll vertically through pages of case 

h. Click to view one case page at a time 

 

 

 

 

 

 

 

 

 

 

d 

b c 

a 

e f g 

h 



Navigating a Harvard Case Packet 
 

Page 6 of 7 
 

6. Search function, 

 
a. Type in search term 

b. Click search tool 

c. Move from location to location where term is found 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

c 

b a 



Navigating a Harvard Case Packet 
 

Page 7 of 7 
 

7. Left margin tools, 

 
 

a. Security settings 

b. Click to review pages using thumbnail images 

c. Review case comments (if any have been created) 

d. View attachments (if any files are attaché) 
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