Adding a Discussion Board

To conduct discussion outside of class time, use the Blackboard Discussion Board Tool. It can serve as an
academic (assessment) tool, it can be social or utilitarian.

1. Open the course where the Discussion Board will be added, then click control panel
2. Click Discussion Board, from the Course Tools module

@ o ¥ R —
M my.northwood.edu o] Password Reset

My Campus My Courses/Orgs  MyFiles  MyTools  MylLibrary  WebAdvisor  Web Mail

STUDENT DEMO COU

o

MAM STUDEMOCRS) > CONTROL PANEL
MAM_STUDEMOCRS: Student Demo Course - Campus DemoFac (Instructor)

User Management

Content Areas

Syllabus Assignments List / Modify Users

Course Information Help Tools and Links Manage Groups

Course Tools Test Manager Grade Center
Link Checker Survey Manager Performance Dashboard
Turnitin Manual Pool Manager Early Warning System

Staff Information Photo Rosters Course Statistics

Tasks Survey Results

Send Email Eand | Form

Discussion Board hrnitin Assignments Support Contact System Administrator

Collaboration Turnitin Assignments by Groups Wanual Quick Tutorials

Glossary Manager Attendance Summary

Messages Course Attendance

Content Collection MidTerm Gradebook Submission

Check Collection Links Final Gradebook Submissi

Manage Course Menu Course Copy

Course Design Import Package

Manage Tools Export Course

Settings Archive Course

Page 1 of 6



Adding a Discussion Board

3. Click the name of the course
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4, Click +Forum (Add Forum)
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Using the Discussion Board Modity| |Mansg: =

To post a New Thread:

Click title of Discussion Board
Click +Thread (Add Thread)
Complete Add Thread Page
Click Submit

[2x] Add discussion topic subject or title here 2 0 1 [Mesity] [Mensge] [Remove] [Cep
Add topic information here, including graded or not graded, grading rubric, example posts, depth and
breadth of posts, how to postto the discussion, due dates, discussion board etiquette.
Sample discussion board rubric taken from the University of Wisconsin-Stout
Finish creating discussion by applying settings.
Forum is no longer svailsbie. Availsble unti: Monday, December &, 2008 5:00.00 PAl EST.
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5. Complete Add Forum screen
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Include topic question
Also consider adding
Graded Not Graded notation : b
Etiquette rules‘policy for posts

Depth/Breadth of Responses--connect to rubric and sample posts
Due date--Date/Time Restrictions
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@ Forum Availability
Available @ Yes € No

a. Add discussion title/topic

Add discussion guestion/topic (also consider adding—especially for a first board in a class—if the
board will be graded or noft, etiquette rules for posts, depth and breadth of responses tie to rubric
with examples, any time and date restrictions, rules of posting—edit or not, how to begin.

c. Select availability options. Yes, make the board available. If the display after and display until are

left in their default settings they have no effect on the discussion board. It will remain available the
length of the course.
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d. Choose Forum Settings
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Click Submit to finish. Click Cancel to quit
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Cancel Submit )
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e. If selected, allows students to post anonymously

If selected, allows students to remove their posts completely after they've added them 1o the

board, or only the opftion to remove posts that have no replies

g. If selected, allows students to submit a post and then re-open it o edit (if graded, not typically
recommended)

h. If selected, text references can be added 1o posts of particular interest. (yes, typically
recommended)

i. Yes, dllow users to reply with quote

j.  Yes, allow file attachments

k. Yes, allow members to create new threads

| Subscribing to a thread or forum generates an email to the subscriber each time a new post is
added to the board. How much information is in the email can augmented for forum
subscriptions.

m. Rating posts creates a star system 1 — 5 that students can add to another student’s post indicating
— whatever criteria is set by faculty member, i.e., relevance, new thought, well written, well
supported, etc,

n. Force moderation delivers each post for review by the board manager—which is usually the

instructor—before being added to the discussion.

Grading — grade forum automatically creates a grade center column.

p. Click Submit to add Discussion to course.
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6. Discussion Forum instructor view from Control Panel
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Using the Discussion Board
To post a New Thread:

Click title of Discussion Board
Click +Thread (Add Thread)
Complete Add Thread Page
Click Submit

Add discussion topic subject or title here

Add topic information here, including graded or not graded, grading rubric, example posts, depth and
breadth of posts, how to postto the discussion, due dates, discussion board etiquette.

Sample discussion board rubric taken from the University of Wisconsin-Stout.
Finish creating discussion by applving settings.

Forum is no ionger svailsble. Availsbie until: Monday, December 8, 2008 5:00:00 PM EST.

Add Discussion Topic Here

Include topic question

Also consider adding

Graded/Not Graded notation

Etiquette rules/policy for posts

Depth/Breadth of Respenses—connect to rubric and sample posts
Due date—-Date/Time Restrictions
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Total posts, Unread Posts, Total Participants—easily identify usage

Grading Icon, grading discussion can be initiated by clicking this icon

Modify — change discussion settings, description, availability

Manage - assign students different levels of authority to manage a discussion or fo be blocked
from a discussion

Remove — removes discussion from course
Copy — copy discussion 1o another course area
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7. Student view of discussion forum.
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Links
To post a New Thread:
Tools Click title of Discussion Board
B Cammunication b Click +Thread (Add Thread)
Complete Add Thread Page
# Course Tools Click Submit
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Add topic information here, including graded or not graded, grading rubric, example posts,
depth and breadth of posts, how to postto the discussion, due dates, discussion board
etiquette.

@ control panel

@) Refresh
@) Detail view

Sample discussion board rubric taken from the University of Wisconsin-Stout.

Finish creating discussion by applying settings.

Forum iz no ionger avsilable. Availsbie until: Mondsy, December 8, 2008 5:00:00 FM EST.

Include topic question
Also consider adding

Graded/Not Graded notation

Etiquette rules/policy for posts

Depth/Breadth of Responses--connect to rubric and sample posts
Due date--Date/Time Restrictions

[3=] Add Discussion Topic Here < 7 0 0 0 [Modity] [Mansge] [Remove]

Note: If the discussion board is not a link from the course menu
(a), direct to students to the discussion board by first clicking
Communication (b) from the Tools box and then Discussion Board
on the next screen.

FYI: Students will click the discussion forum title to open the board, and on the next screen click

+Thread to add their commments.

Page 6 of 6



